
Student Enrichment Activity Approval Form 2021-22

Department: THE MANAGEMENT ASSOCIATION - THE DEPARTMENT OF
MANAGEMENT STUDIES

Program: CERTIFICATE COURSE - HRM BASICS FOR WORKING PROFESSIONALS

Objectives: To make students of BMS about HRM concepts which will be of great help in
corporate life or handling their businesses

Need: Students of BMS are specialized in marketing and finance and are not exposed to any
HRM based subject.

Content: This course will help students to become aware of basic HRM concepts and understand
their applications in their career.

Resource Person:

- Ms. Nidhi Chandorkar
- Ms Karishma Thakur (Corporate Professional)
- Mr. Ashish Navik
- Ms. Ashwini Devadiga
- Ms. Preeti Matharu
- Adv. Hamid Khan
- CA Zainab Rangwala
- Mr. Utkarsh kapadia
- Dr. Vijay Vishwakarma

Date: 9Th February to March 4, 2022. (Additional sessions on March 11 and )Mar 15, 2022

Cost/Budget: Rs.500 per student
Proposed by: Ms, Nidhi Chandorkar
Verified by: Nidhi Chandorkar

mailto:zainabr@smshettyinstitute.org


COURSE CONTENT

HR BASICS FOR PROFESSIONALS
CHAPTER

TOPICS
NO. TOPIC

NO. OF
HOURS FACULTY DAY

1 INTRODUCTION TO HRM 4 NIDHI
a Meaning and Features of HRM

2
DAY 1b Elements in HRM

c Concept of HRD

2 DAY 2d

Concept of Organisational
Behaviour

2
RECRUITMENT &
SELECTION 4 ASHISH

a

Job Analysis, Job Design, Types
of Recruitment 2 DAY 3

b

Selection Process & types of
interviews and tests 2 DAY 4

3
TRAINING &
DEVELOPMENT 4 PREETI

a

Meaning, Training Need
Assesment 2

DAY 5b Process of Training
c Performance Management

2
DAY 6d

Talent Management &
Knowledge Management

4
COMPENSATION
MANAGEMENT 5 ZAINAB

a

Meaning and Types of
Compensation 2

DAY 7b Pay Structure
c Incentive and Wages 1

DAY 8d

Legal and Ethical Issues in
Compensation 2

e Recent Trends in Compensation
6 INDUSTRIAL RELATIONS 4 HAMID

Industrial Disputes and Methods
of Settling disputes 1

DAY 9
Trade Unions

1
Collective Bargaining



Industrial Relations Related
Laws in India 2 DAY 10

8
PERFORMANCE
APPRAISAL 3 NIDHI
Introduction and conventional
techniques 3

DAY 11Modern Techniques

9

STRESS MANAGEMENT &
INDIAN ETHOS IN
MANAGEMENT 4 UTKARSH
Types of Stress

2
DAY 12

Models of Stress Management
Meditation and Yoga
Laws of Karma and Its
importance in Corporates 1

DAY 13LEAVES 1 ASHWINI

10

EMOTIONAL
INTELLIGENCE 2 VIJAY
Introduction

DAY 14Concept and Significance

TOTAL 30

ADDITIONAL INDUSTRIAL EXPERT SESSION



BOARD OF STUDIES MEMBERS

The following members have been appointed as Board of Studies members for designing
the syllabus for the course - HRM BASICS FOR WORKING PROFESSIONALS

Chairperson - Ms. Nidhi Chandorkar
Industry Expert - Ms. Karishma Thakur

Member - Ms. Ashwini Devadiga

Nidhi Chandorkar Dr. Sridhara Shetty
Program Coordinator - BMS Principal

mailto:ashwinid@smshettyinstitute.org


APPROVAL LETTER



CIRCULAR

HR BASICS FOR PROFESSIONALS
Dear Students/ Parents,

With a view to make our students industry-ready, the college is introducing a certificate course to
inculcate knowledge of Human Resource Management which is required by every working
professional. The Course “HRM Basics for Working Professionals” is likely to commence during
the middle of December. A bird’s eye view of the content of the course :

- Introduction to HRM and OB
- Recruitment & Selection
- Training and Development
- Compensation Management
- Industrial Relations
- Performance Appraisal
- Stress Management & Indian Ethos in Managing Indian Companies
- Emotional Intelligence

The charges for the course is Rs. 500/-.

Interested students are required to fill the given Google form after getting consent from their
parents/ guardians.

Nidhi Chandorkar
Coordinator – BMS Program



CIRCULARS





THE MANAGEMENT ASSOCIATION

CERTIFICATE COURSE HRM BASICS FOR WORKING PROFESSIONALS

REPORT

EVENT: CERTIFICATE COURSE - HRM BASICS FOR WORKING PROFESSIONALS

RESOURCE PERSON: As appointed by Board of Studies

TEACHER INCHARGE: Asst. Prof and Program Coordinator nidhi chandorkar

EVENT: The Management Association of the Department of Management Studies organised a
30 hours Certificate Course - HRM BASICS FOR WORKING PROFESSIONALS for the
students of second and third year BMS. The course comprised of 30 hours which were divided
into sessions of different HRM functions. The course also comprised of additional sessions of
Interviews by Industrial expert.

The course commenced on February 9, 2022 and all the sessions concluded on 15th march 2022
with Industrial expert session. In all 33 students joined the course

OUTCOME:

● Students became aware of HRM functional which will be used by them during their
career

● Students developed soft skills like that of Emotional Intelligence and Interviews

ATTENDANCE

mailto:nidhic@smshettyinstitute.org


Pictures:





FEEDBACK & ATR

ATR

More such courses may be introduced
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